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PERSONNEL POLICIES
TRINITY LUTHERAN SCHOOLS
TRINITY LUTHERAN PRESCHOOL

MISSION

We manifest God's dream as a community that makes space for people to

« recognize what God is doing to meet the deep needs of the world, and

e discover and assume their unique roles in partnership with God.
Our mission is to share God's Love by partnering with parents and guardians in the social, emotional,
physical, spiritual and cognitive development of their child. We provide an age appropriate environment
that is safe and caring where children can be nurtured in the love of Christ
TLS is comprised of three separate schools, which include

e Trinity Lutheran Preschool, Trinity Lynnwood

¢  Trinity Lutheran Child Development Center, Trinity Lynnwood

¢ Harbour Pointe Christian Preschool, Pointe of Grace, Mukilteo

PURPOSE

The following Trinity Lutheran Schools (TLS) Personnel Policies provide a basis to assure fair and
equitable working conditions for all staff, to protect both employees and the congregation from abuse, to
maintain good order, to support understanding, and to give structure and definition to common
responsibilities and privileges of TLS's staff. TLS reserves a right to change, add or delete benefits and
policies as necessary at any time and to deviate from these policies.

These policies are not intended as an express or implied contract or promise of particular treatment. It is
a summary of TLS's current policies, procedures and rules. These policies are not a contract of
employment and do not confer contractual rights, either express or implied, upon any employee, nor does
it guarantee employment for any period of time.

Only the directors may grant exceptions to these policies. Record of the exceptions granted will be kept
in the employee’s file and in a common file kept by the directors.

PERSONNEL OBJECTIVES

e To engage the highest quality staff possible for the support and direction of the ministry of the
congregation.

e To honor, exemplify, and teach Christian values as they are understood by Trinity Lutheran
Church.

» To encourage, promote, and provide opportunity for personal and professional growth.
e To provide clear personnel policies and job descriptions.
e To provide healthy, safe, and professional working conditions.

e To provide clear and consistent supervision for all employees.
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Attachment A

Trinity Lutheran Schools

Employee Handbook v6
Acknowledgment

1, , acknowledge that | have received the Trinity Lutheran

Schools’ Employee Handbook v6, and that | am responsible for reading and familiarizing myself with its

contents.

| understand that the policies in this handbook and/or any other booklets, manuals or policies used by
TLS are guidelines and standards of conduct for use by employees and are not intended to, nor do
they, create an employment contract for any specified length of time, or any other type of contract with
or binding obligation on TLS. | further understand that other than the Pastoral Staff or Mission Council,
no TLS representative has the authority to enter into any agreement for employment for a specific
period of time or to make any agreement modifying in any manner any employee’s at-will status. | am
aware that | should not rely on any of the policy statements, including any periodic updates, for any
purpose other than as a guide to TLS's expectations of me as an employee.

Moreover, regardless of the policies contained in this or any other manual or book used by TLS, |
understand that my employment relationship constitutes employment at-will and that my employment

may be terminated or | may terminate employment at any time with or without notice or cause.

| further understand and agree that TLS may change, rescind, deviate from, or add to any policies,
benefits or practices described in this Handbook from time to time in its sole and absolute discretion,

with or without prior notice.

Employee’s Signature Date Title

Director’s Signature Date Title

cc: Employee’s File
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